
Process for Use of Energy Funds

Determine other 
funding source or 

cancel project

Complete Energy use 
form and submit to 

Facilities & Planning 
with quotes or cost 

estimate

Request or 
project 

identified and 
approved for 

implementation

Project 
meets Energy 

Use Guidelines No

Estimated 
cost or quotes 

obtained

Yes

Yes

Approved 
by Facilities and 

Planning

No

No

Contact Facilities & 
Planning for help 

with cost and quotes

Submit to Finance 
for PO with Transfer if 
needed as any other 

purchase or PO

Yes


