
Free & Reduce Meals 
Application Process

Child Nutrition Office 
distributes Free & Reduce 
applications to all schools

School distributes 
application to parents

Parents completes 
application and 

returns to school

Schools forwards 
application to 

Cafeteria Manager

Cafeteria Manager 
reviews application for 

missing information

Complete applications 
are forwarded to Child 

Nutrition Office

Incomplete 
applications are 

returned to 
parents

Applications are 
stamped dated, proofed 

& checked for prior 
approval

Complete 
applications are 

keyed into  
computer

Computer 
software 

determines 
elgibility

Second review is done on 
all applications to assure 

correct elgibility on 
applications 

Parents are 
notified of elgibility 

status by letter

NOYES

Incomplete 
applications are 

returned to school

Incomplete 
applications are 

returned to 
parents

School Cafeteria is notified of 
edibility status and updated in 

POS program

Yes

Parents may 
reapply if income 
or family count 

changes

No

No


