
Charter Bus Driver Pre Trip Review Process

Charter bus arrives 
on school campus 

for field trip School Administrator preforms pre trip review to include making 
sure the charter bus driver has all of the following:

-valid commercial license with proper endorsements
-medical certificate

-enough unlogged drive time to cover the driving time of the trip

No
Yes

Contact charter 
company to send a 

qualified driver

School Administrator check the charter bus for the following:
-proper registration

-copy of annual inspection
-copy of driver pre-trip

-all items from pre-trip review working properly

No

Yes

Contact charter company to:
-send coach with proper registration

-verify annual inspection
-verify driver pre-trip

Driver and school administrator sign 
I-SS pre-trip review & send to school 

bus garage within 5 days of trip

No
Yes

Yes

No


