Form must be completed and approved prior to spending any funds that do not require a purchase order (i.e. registrations, membership dues, use of credit cards, etc.) where materials are not being delivered.  Original documentation must be attached along with an extra copy for mailings if necessary. Once approved by Principal you may proceed with expenditure and a receipt will be required following the expense.

 The School Treasurer will have this form in her office.
AUTHORIZATION FOR DISBURSEMENT
School Name
School Address





_____________________



      
      

(date)

Check payable to:
________________________________

(complete name/address)






________________________________

________________________________

Phone#__________________________


For the amount of:
_______________________________  


From account name:
________________________________

From account #:

________________________________

Reason:


________________________________






________________________________





________________________________






Signature: _______________________









(advisor approval)

Ck#___________










Date Pd________

Signature:________________________


Amount_____________



(principal approval)
SCHOOL NAME








